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Instructions to Complete 4506 – IRS Statement of Non-Filing 
On the attached form, complete:  

✓ 1a. Tax Payer’s Name – if a Joint Return, enter the name shown first.  

✓ 1b. For the person listed in 1a, enter his/her social security number.  

✓ 2a. If a Joint Return, enter the spouse’s name shown on the tax return.  

✓ 2b. If applicable, for the person listed in 2b, enter his/her social security number.  

✓ 3. Enter current name, address (including apt, room, or suite no.), city, state, and ZIP code.  

✓ 4. Enter previous address shown on the last tax return, if different from Line 3.  

✓   5a. Skip  

✓ 5b. Skip  

✓ 6. Skip  

✓ 7. Verification of Non-filing – is already checked off for you.  

✓ 8. Skip  

✓ 9. Year or Period Requested – The 2023-2024 FAFSA uses 2021 tax information. The date of 12/31/2021 has been 

prefilled in for your convenience.   

✓ 10. Signature of Taxpayer(s) – Remember to check the box stating “Signatory attests that he/she has read the 

attestation clause and upon so reading declares that he/she has the authority to sign the Form 4506-T”.  

✓ Remember to sign and date the form, prior to sending to the IRS.  

  

Submitting Form 4506-T to the IRS:  

✓ If you live in Alabama, Alaska, Arizona, Arkansas, California, Colorado, Florida, Hawaii, Idaho, Iowa, Kansas, Louisiana, 

Minnesota, Mississippi, Missouri, Montana, Nebraska, Nevada, New Mexico, North Dakota, Oklahoma, Oregon, South  

Dakota, Texas, Utah, Washington, Wyoming, a foreign country, American Samoa, Puerto Rico, Guam, the  

Commonwealth of the Northern Mariana Islands, the US Virgin Islands, or APO or FPO address – send your request 

form to:  
Internal Revenue Service  

RAIVS Team  

P.O. Box 9941  

Mail Stop 6734  

Ogden, UT 84409 or Fax 
to: 855-298-1145  

  

✓ If you live in Connecticut, Delaware, District of Columbia, Georgia, Illinois, Indiana, Kentucky, Maine, Maryland, 

Massachusetts, Michigan, New Hampshire, New Jersey, New York, North Carolina, Ohio, Pennsylvania, Rhode Island, 

South Carolina, Tennessee, Vermont, Virginia, West Virginia, or Wisconsin – send your request form to:  
Internal Revenue Service  

RAIVS Team  

P.O. Box 145500  

Stop 2800 F  

Cincinnati, OH 45250 or Fax to: 855-800-8015  
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